VCHN  NOTES FROM MEETING HELD 7th JULY 2010
FIRE RISK ASSESSMENT
Simon Booth, Glos Fire & Rescue Service.
ALL HALLS SHOULD HAVE A FIRE RISK ASSESSMENT IN PLACE which is reviewed annually.
Trustees / committee  have collective responsibility to take an organised and methodical look at their Hall and the activies that take part there. They should identify fire hazards, remove or reduce the risk of these hazards and decide upon precautions that could be taken. Identify which people could be in danger from which hazard.

In the event of a fire , how would you raise the alarm ? Is there a fire alarm ? Smoke detectors ? Shouting ? 






Rotary gong ?  Torch kept by door, if in dark rural area ?
Evacuation notice by doors. Signs directing people to the fire exits.
Electricity……most common cause of fires. 

* THE FIRE TRIANGLE:    FUEL + OXYGEN + IGNITION  (All 3 needed for fire to occur)
Likely sources of ignition; naked flame (boiler ? candles ? )….. hot surfaces ( cooker ? )….mechanically and
electrically generated sparks. 

Check escape routes and number of them……check escape time (target 2.5 mins )
How many people are permitted in your Hall at any one time ? Check you know, & keep to this.

Be mindful of tents , marquees etc ; don’t “ attach”/ connect  to fire door as this will delay evacuation.

* KNOW WHERE YOUR MAINS SERVICES can be cut off .
* CHECKS;     MONTHLY…. EMERGENCY LIGHTING and FIRE DOORS are in working order.

                         ANNUALLY .. FIRE EXTINGUISHERS checked by qualified service contractor.



                            BATTERIES on emergency lighting will need discharge test.

                                                    PORTABLE ELECTRICAL APPLIANCES.



 FIVE YEARLY….electrical ring mains circuit / fuse boards etc by qualified electrician .
                                              KEEP DATED RECORDS OF YOUR CHECKS

* Hirers;  should be familiar with…..



Cutting off mains services ( electricity, water & gas ).



The position of fire extinguishers ; use if possible / confident ( clear instructions on them ).



The position of Fire Doors.



Evacuation procedures. Shut all doors & windows if possible.  DIAL 999, get and stay out ! 

Always use extension cables etc FULLY EXTENDED, not left in coil on reel. 

Good practice to have TWO NAMED FIRE STEWARDS from each letting group on the booking form.

SIGNS re. FIRE safety , evacuation etc may be bought from Office World, Screwfix, B & Q and Staples…or on the internet .

HAND OUTS from the meeting may be obtained from Barbara Pond at GRCC…..or look at www.communities.gov.uk/firesafety  for the excellent booklet “ A short guide to making your premises safe from fire” . 
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